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POLICY MANUAL OVERVIEW AND INTRODUCTION

An organization is subject to public law and sutieo rules it adopts to govern its
operation. The rules governing the Libertarianidial Committee, Inc. are as follows and
supersede each other in the order listed:

» Corporate Charter: The legal instrument conforntngtate and federal laws. The
Libertarian National Committee, Inc. is incorporhte the District of Columbia
and is subject to its laws.

* Bylaws: Prescribe how the organization shall fumtti They may not be
suspended, except for clauses that provide for tvem suspension or clauses
clearly in the nature of rules of order.

» Special Rules of Order: Relate to rules for ordadysaction of business that differ
from those contained in the adopted parliamentatiyaity.

* Rules of Order: Relate to orderly transaction dfibess. These are usually
contained in the adopted parliamentary authorityictvin our case is the current
edition (11") of Robert's Rules of Order, Newly Revised (RONR).

» Standing Rules: Relate to details of administratidhey are adopted as the need
arises. Special categories of Standing Rules declu

o Staff Orders — orders to staff by the Libertariaatibihal Committee; and
0 Executive Orders — orders to staff by the Chair.

This Policy Manual is a compilation of the rulesvgming the Libertarian National
Committee, Inc. not already reflected in its cogiercharter, bylaws or rules of order.
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TERMS AND DEFINITIONS

The following terms may be used throughout thisutoent:

“Constituent” is anyone who has paid money to th&Lin the past, regardless of whether
he or she signed the certification, along withradividuals who have requested
information from the national party (aka inquiries)

“ED” is Executive Director
“LNC” is Libertarian National Committee
“LNC Members” are Officers, At-Large members, anegi®nal Representatives
“LPHQ” is Libertarian Party Headquarters
“LP News” is Libertarian Party News
“Party Platform” or “Platform” is the Platform oli¢ Libertarian Party
“Project” is any activity that is neither a cordigity nor required to perform a core
activity. The categories of such projects are:
» Perpetual, such as candidate support;
* Long-term (i.e. without a clear end date), suchrasding;
* Short-term (i.e. with a distinct completion dat)ch as implementation of an
accounting system; or
* Intermittent (i.e. occurring periodically), suchasuiring lists of registered voters
“Renewal Period” for an individual is the periodhmmencing with the first membership
renewal appeal sent to that individual until theefpt of a contribution sufficient to extend

that individual’'s benefits lapse date.

“Reserve” is calculated as the total cash baléas®the sum of all restricted funds and
accounts payable at month end.
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Article I. SPECIAL RULES OF ORDER

Special Rules of Order are rules for orderly tratisa of business (i.e. relating to
parliamentary procedure) that differ from thosetaored in the adopted parliamentary
authority. They are superseded only by the Byldies Corporate Charter and any
applicable procedural rule prescribed by fedetatesor local law, unless the rules in such
documents specifically provide for their own suspen.

A special rule of order may be adopted, amendeadjnded or suspended. Adoption,
amendment, or rescission requires either (a) atiivds vote with previous notice or (b) a
vote of a majority of the entire membership of Lhlgertarian National Committee.
Suspension requires a two-thirds vote of the Lareah National CommitteeRules that
have their application outside of the session wisdh progress cannot be suspended, but
can be rescinded or amended.
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Section 1.01 GENERAL DELEGATION OF AUTHORITY

1) Participation by LNC Alternates at Meetings

Free substitution of Alternates for Regional Repnéatives at LNC meetings is permitted.

2) Proposed Agenda

The Chair shall propose an agenda for each sesbtbe LNC?

3) Executive Committee

The Executive Committee shall exercise all powéts® LNC between LNC meetings
except for the addition, deletion, or amendmernthefLNC policy manual or amendment
of the budget beyond the limits specified elsewletbis Policy Manual.
Notwithstanding, the LNC reserves the right to ebser its authority through electronic
mail ballots®

4) Document Maintenance
The Secretary shall maintain a complete copy af Balicy Manual.

The Secretary is authorized to propose correctofgrmatting, spelling, grammar,
capitalization, punctuation, article and sectiomigeations, cross-references, and such
other technical and conforming changes as may bessary to the Policy Manual,
provided such changes would have no effect on #senmg of the adopted Terms,
Definitions, Rules, and Orders.

The Secretary may propose adding or amending anmugan the form of endnotes and
introductory language to provide relevant refersrtoeauthoritative statutes, the Party’s
Corporate Charter and Bylaws, the parliamentariaty, and explanations as to how
Special Rules of Order differ from the parliameptanthority.

The Secretary shall promptly submit such propasatee LNC, along with any written
opinions provided by the Party’s parliamentaridinese proposals shall be considered
adopted thirty days thereafter or upon the clogb@hext LNC meeting, whichever is
sooner. The LNC may veto such proposals by mgjeate prior to adoption.

The LNC reserves the right to also propose andtattmp-substantive, as well as
substantive, changés.
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Section 1.02 MEETINGS

1) Previous Notice

An LNC Member may satisfy by either one of two nueth the requirement of giving
previous notice of his or her intention to introdwm original main motidrat the next
session:

* announcing this intention at the previous sessiahe presence of a quorum,
providing an accurate and complete statement gfgrtirsuch notice to be taken
note of in the minutes; or

» send the complete language of the motion to theeeldNC by e-malil at least 14
days prior to the sessign.

Motions dispensed through electronic mail ballatiss$y the requirement of giving
previous notice.

2) Format of Proposed Agenda
The proposed agenda shall be in the following fafma

* Opening Ceremony
o Call to Order
0 Opportunity for Public Comment
* Housekeeping
o Credentials Report and Paperwork Check
o Adoption of Agenda
0 Report of Potential Conflicts of Interest
» Officer Reports
o Chair's Report
0 Treasurer's Report
0 Secretary's Report
» Staff Reports
* Counsel's Report
* Regional Reports (supplements to printed reports)
* Committee Reports
o0 Reports of Standing Committees
0 Reports of Special Committees
o0 Report of Libertarian State Leadership Alliance
* Unfinished Business and Items Postponed from Pusvideeting



Libertarian National Committee Policy Manual
Special Rules of Order

August 22, 2013
Page 11 of 69

 New Business
o with Previous Notice
o without Previous Notice
* Closing Ceremony
0 Announcements
0 Opportunity for Public Comment

3) Agenda Changes

Changes in the placement of items on the agendamayade by majority vote; this
includes those items placed on the agenda by tistdstapproval®

4) Open Meetings

LNC meetings are open to Party members, excepewniExecutive Session. However,
participation is not permitted except by majoribter of the committe¥:

5) Executive Sessions **

The LNC may enter into Executive Session only impbance with this special rule of
order™

The motion to enter Executive Session must listesons for doing so. If the list of
reasons is solely comprised of the identified tspisted below, a majority of LNC
Members voting is required for passage.

* Legal matters (potential, pending, or past)

* Regulatory and compliance matters (potential, pegndr past)

» Contractual compliance

» Personnel matters (including evaluation, compeasatiiring, or dismissal)
* Board self-evaluation

» Strategic issues (only those requiring confidertyial

* Negotiations (potential, pending, or past)

Other topics require a two-thirds vote of LNE.

No action can be taken while in Executive Ses$foBiscussion of action which may be
taken in Open Session can octr.
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No recording shall be made or minutes taken ofdhewing topics:

» Legal matters (potential, pending, or past)

* Regulatory and compliance matters (potential, pegndir past)

» Contractual compliance

» Personnel matters (including evaluation, compeasatiiring, or dismissal)
» Board self-evaluation

Recordings shall be made and minutes taken ofoll@ning topics. However, such
recordings and minutes shall only be made availabieembers of the LNC until such
time as the LNC — by a two-thirds vote — incorpesaguch recordings and minutes into its
public records. Nothing in this section shall requhe LNC to ever make these records
public:

» Strategic issues (only those requiring confidertyial
* Negotiations (potential, pending, or past)

Recordings shall be made and minutes shall be takemy other topic. Immediately upon
return to Open Session, the LNC may by a majority \order its destruction or — by a two-
thirds vote — incorporate such recordings and nemutto its public records. Nothing in
this section shall require the LNC to ever makasé¢hecords publit’

Any LNC Member who is unwilling to commit to maiiméng confidentiality regarding
any particular Executive Session is obligated twueg himself or herself from the entire
Executive Session and to request that the Secnetaeyhis or her absence from the
Executive Session in the minutes of the meefing.

A participant in an Executive Session may publdisclose information discussed in
Executive Session, if the same information is miyplkavailable from other sources, not as
the result of a participant’s misconduct, and thgipipant does not reveal that it was
discussed in Executive Sessiorgr the LNC, and all the participants in the Exeeut
Session?’first consent to its release.

6) Meeting Minutes

In addition to the requirements articulated by RO meeting minutes shall include the
following:

* Any disclosure of a conflict of interest by an LN&mber shall be noted in the
minutes of the subsequent LNC meeting, citing titividual and pertinent details
needed to identify the conflict of inter&st
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* The following aspects of each mail ballot conductexte the prior meeting and
reported by the Secretary at that meeting:

the complete text of the motion,

the names of the co-sponsors,

the dates of the initiation and completion of tladldiing, and
the roll of those voting on the motiéh.

o O 0O

Meeting minutes for face-to-face LNC meetings maylbomoted from draft status to
official during the time between LNC meetings alfofos®>:

» Draft minutes for LNC meetings scheduled as fac&te meetings involving
travel to a single site shall be mailed or emaitedll LNC Members not more than
15 days after each meeting.

* Attendees may submit corrections, clarificationd ahanges to the draft minutes
for the Secretary’s consideration for a period ®days following the distribution
of the draft minutes. The Secretary shall distebah updated version of the draft
minutes not later than 7 days following the enthat submission period.

» The updated version shall be deemed official iLN& Member challenges the
content to the Secretary within 7 days of the diatron of the updated version.
These provisions are void if the Secretary faildigtribute the draft minutes of a
meeting within 15 days after that meeting, or feolslistribute an updated version
as described above.

* The Secretary shall send an official copy of meptmnutes to staff within 7 days
of the promotion of those minutes from draft to@é#l status.

Meeting minutes for Executive Committee meetingy & promoted from draft status to
official during the time between Executive Comnettaeeetings as follows:

» Draft minutes for Executive Committee meetings lsbalemailed to all LNC
Members not more than 7 days after each meéting.

* Absent objection from an Executive Committee memideo attended the meeting,
the minutes shall be deemed to be approved 14aftgrstheir distributiorf?

* Executive Committee minutes shall be distributedltd NC Members and
alternates within 7 days of such approval.

* The Secretary shall send an official copy of meptmnutes to staff within 7 days
of the promotion of those minutes from draft to@é#l status.
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Section 1.03
OFFICE

COMMITTEE APPOINTMENTS AND TERMS OF

1) Committee Appointments *°

These committees have special appointment procedgréollows:

Committee Size Member Selection Chair Selection
Name
Advertising & | No more than five, all LNC LNC Committee Selected
Publication Members
Review
Affiliate Seven members Committee Chair selected NC Chair selects
Support by LNC Chair; three LNC | from pool of LNC
Committee Regional Representatives| At-Large, LNC
or Alternates selected by | Regional
the Committee Chair; threeRepresentatives,
members selected by and the LNC Vice-
Libertarian State Chair
Leadership Alliance
Audit *’ One non-officer LNC Member | Non-officer LNC members Committee Selected
and two non-LNC Members
Awards Five members, including up to|2/olunteers (or LNC Chair,, Committee Selected
non-LNC members if volunteers do not
emerge) — Each cycle
strive to keep 2 members
of past Awards Committee
Convention | Five members LNC Chair, subject to LNC Chair
Management advice and consent of the
Convention Oversight
Committee
Convention | The Treasurer and two other | LNC Committee Selected
Oversight LNC Members or Alternates
Convention | Three members LNC Chair, subjectto | LNC Chair
Site Selection advice and consent of the
Convention Oversight
Committee
Employment | Three LNC Members or LNC Chair Committee Selected
Policy and Alternates
Compensatior
Executive Four Officers + Any # of LNC | LNC LNC Chair
Members Selected
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Information Three or more LNC Members arLNC Chair Committee Selected
Technology | Alternates, plus up to 2 non-
Committee LNC members who are
recommended by the IT
Committee

Outreach Five members, at least three to] LNC Chair Committee Selected
Committee be LNC Members or Alternates

2) Committee Terms of Office
The terms of office of all project managers, coneaitchairs, and committee members

shall expire with the administration that appoit&sm, or when their successors are
chosen, whichever occurs firt.

3) Chair as Nonvoting Member of Committees

The Chair shall serve as a nonvoting member dffd@l created committees, except where
specifically appointed to the committee as a votirgmber?
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Section 1.04 ELECTRONIC MAIL BALLOT PROCEDURES

1) Electronic Mail Ballots *°

Electronic mail ballots shall not include an accamyng argument for or against passage
of the motion. Notification of an electronic mhdllot shall be made by the Secretary by
electronic mail. An LNC Member may change his er Yote on an electronic mail ballot,
provided that the change is received by the Segrbtathe deadline for return of ballots.
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Section 1.05 OTHER SPECIAL APPROVAL PROCEDURES

1) Budget
The budget may be amended at any time by a majateyof the LNC* However, the
Executive Committee is authorized to amend exp#ases within one budget area, as long
as the total expense for that budget area is cotased?

The Chair, with the consent of the Executive Cortenitis authorized to make the
following budget adjustments without LNC approval:

» Addition of lines for previously unbudgeted expes)dbe total of which shall not
exceed 1% of budgeted revenues

* Anincrease in a line for budgeted expense provitetk is a corresponding
reduction from the contingency fund.

The Chair, without the consent of the Executive @uottee, is authorized to expend up to

$1,000 in discretionary funds within any (rollinyee month period, the total of which
shall not exceed $5,000 per term unless those eitpess are later ratified by the LNE.

2) Honorary Life Memberships

Honorary life memberships may be granted by a tvii$ vote of the LNG®
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Article Il. STANDING RULES

Standing Rules relate to details of administratidhey are superseded only by the
parliamentary authority, Special Rules of Orderass, the Corporate Charter and any
applicable procedural rule prescribed by fedetatesor local law, unless the rules in such
documents specifically provide for their own suspen.

A standing rule may be adopted, amended, resciodsdspended. Adoption requires a
majority vote. Amendment or rescission requiréisezi(a) a majority vote with previous
notice or (b) without notice a two-thirds vote,(oy a majority of the entire membership of
the Libertarian National Committee. Suspensiomireg a majority vote of the Libertarian
National Committee, but rules which have their agtion outside of the session which is
in progress cannot be suspended.
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Section 2.01 OBLIGATIONS AMONG BOARD MEMBERS AND
STAFF

1) Confidentiality

The officers, employees, agents, and members diNli2shall not be personally liable for
any debt, liability, or obligation of the Party,less caused by his or her breach of
confidentiality.

2) Conflict of Interest

Each LNC Member and each Party officer or emplajes! disclose to the LNC situations
in which such person’s own economic or other irgix;eor duties to others, might conflict
with the interests of the Party in the discharghisfher duties. Any such disclosure shall
be made at the earliest opportune moment, pritra@alischarge of such duties and clearly
set forth the details of the conflict of interaata written disclosure statement provided to
the Secretary. No LNC Member, Party officer or emgpke shall: (a) transact business with
the Party unless the transaction is fair and el@te the Party; or (b) use information
gained in the discharge of Party duties to theddigatage of the Party.

The Secretary shall maintain a register of all a@exd potential conflicts of interest by LNC
members. This register will be presented andidigtd to all LNC members at each
regular LNC meeting.

3) Employment Terms

Employment agreements shall require adherencestByltaws and policies adopted by the
LNC as a condition of employment.

Employment agreements shall specify in writing tiegfistering as delegate to any national
party convention constitutes an immediate resignatf employment.

No employee of the Party shall be a member orradterof the LNC or any Bylaws-
specified committed’ Any person employed by the Party shall be ternethainmediately
upon his or her acceptance of election or appointrieethe LNC or any Bylaws-specified
committee.

Except as otherwise authorized in this Policy M&nua employee of the Party shall
endorse, support, or contribute any money, userti®r title or position, or work as a
volunteer, employee, or contractor to aid:



Libertarian National Committee Policy Manual
Standing Rules

August 22, 2013
Page 20 of 69

* any candidate for public office prior to nominatjam
* any candidate for Party office

This shall not preclude any Party employee fronm@p@ candidate for public office.

4) Harassment and Offensive Behavior Prohibition

The Libertarian Party is founded on the key pritesof liberty, responsibility, and
respect. With that foundation, it is to be expedtet libertarians treat each other with
professional respect, thoughtful consideration, famdamental decency. Violation of this
expectation by members of the Party not only riKsstantial legal penalties, it also
undermines the very legitimacy of the Party andhitveor of its members. Violation of this
expectation by members of the LNC, whether towattsr LNC Members or HQ staff, is
therefore especially egregious. To prevent suchgrapriate behavior, the following
standards must be observed:

» All collective deprecation, whether alluding to seace, color, national origin,
disability, age, religion, or any other protectedegory, must be avoided. Every
person is a unique individual, and as the LibeataRarty is the Party of Individual
Liberty, this injunction should doubly apply.

» Sexual harassment, like other forms of harassneeptphibited. Sexual
harassment includes unwelcome sexual advancegstsdgor sexual favors or any
other conduct of a sexual nature when: (1) subangs the conduct is made either
implicitly or explicitly a condition of employmen(2) submission to or rejection of
the conduct is used as the basis for an employdession affecting the harassed
employee; or (3) the harassment has the purpostent of unreasonably
interfering with the employee’s work performancecogating an environment that
is intimidating, hostile or offensive to the empbay

* Any behavior, whether verbal or physical, that dieaffends a reasonable person —
libertarian or not — must be avoided. Libertariamis a philosophy of respect for
the individual, and must not be presented as beihgrmony with behavior
generally regarded as offensive.

* Any interaction which might be interpreted as abgshe apparent employer-
employee relationship must be avoided. This apptiesteractions of LNC
Members with staff, and is to be extended to imgoas with any consultant hired
by the LNC.
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You must exercise your own good judgment to avaid @nduct that may be perceived by
others as harassment. The following conduct coalgtitute harassment:

* unwanted physical contact

* racial or sexual

* epithets

» derogatory slurs

» off-color jokes

» sexual innuendoes

* unwelcome comments about a person’s body

* propositions

* leering

e unwanted prying into a person’s private life

» graphic discussions about sexual matters

» suggestive behavior, sounds, gestures or objects
* threats

» derogatory posters, pictures, cartoons or drawings

As a rule of thumb, if you think it might be offews, it probably is.

Toward ensuring that all LNC Members are thoroudatyiliar not only with this policy

but also the ramifications of it, they must pagate in a standard program of exposure to
the issues raised by these concerns. The Chasponsible to select the content of this
training program, in consultation with Counsel, gaditicipation should be arranged at the
earliest practicable opportunity after the perseadmes an LNC Member.

Any agreement that the LNC enters into with anliaté must stipulate that the affiliate
incorporate the principles set forth in the policy.

Any violation of this policy should be brought teetattention of the Chair, or the
Chairman of the Judicial Committee. In responseviry complaint, LNC will take
prompt and necessary steps to investigate the maaitewill protect the individual’s
confidentiality, as much as possible, recognizimgreed to thoroughly investigate all
complaints. LNC will take corrective and prevemnatactions where necessary. LNC will
not retaliate against any individual who in goouihférings a complaint to the attention of
LNC or participates in an investigation regardingpanplaint. Any employee who violates
this policy is subject to discipline, up to andluding discharge.

Violations of this policy may result in disciplinaaction against the perpetrator.
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Section 2.02 COMMITTEE SCOPE AND RESPONSIBILITIES

1) Advertising & Publication Review Committee

The APRC shall review and advise whether public memications of the Party violate our
bylaws, Policy Manual or advocate moving publicippin a different direction other than
a libertarian direction, as delineated by the PRi&tform.

Public communications may be defined in eithemaf tategories: time-sensitive or
enduring.

* Public communications that are of a time-sensiigiire, namely mass e-mails,
news releases, twitter posts and blog entriesl| sbahade available to the APRC
upon their publication.

* Public communications that are of a more enduraigne, such as LP News,
Liberty Pledge News, self-published party literatand fundraising letters, shall be
made available to the APRC before the final preapproved for printing and
distribution.

Staff may seek advance advice from the APRC ormpamyosed communication.

Staff may reasonably conclude that the failurehef APRC to provide advice in a timely
manner is tantamount to the committee's approval.

* In the case of public communications that are in@-sensitive nature, a response
is considered timely if made within six hours adf§s submission of the subject
matter to the committee, if submitted prior togtgblication; and within forty-eight
hours, if submitted after its publication.

* Inthe case of public communications that are wiogle enduring nature, a response
is considered timely if made within twenty-four mewf staff's submission of the
subject matter to the committee.

If a majority of the committee concludes that alputommunication violates the bylaws,
Policy Manual, or advocates moving public policyaidifferent direction other than a
libertarian direction, as delineated by the Pat&fBrm, the committee chair shall report
such to the Executive Director and the LNC Chatimg the specific platform plank,
bylaw or Policy Manual section. Official decisioosthe APRC which are overridden
shall be promptly reported to the LNC without rduggaconfidential employer-employee
matters.
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Communications between the APRC, staff, and the KN@ir are in the nature of
confidential employer-employee communications. deer, the APRC may by majority
vote agree to consult with other relevant individugbout matters which come before it,
conditioned upon the prior agreement by such inldiais to maintain confidentiality of the
discussions. The LNC Chair in his bylaws-definel@ ias Chief Executive Officer of the
Party retains the sole right to discipline and kissge employees who repeatedly
contravene official party positions.

2) Affiliate Support Committee

For any affiliate not in a region, the Vice-Chaitlwerve the same intermediary role that
Regional Representatives serve for the affiliatetheir respective regions.

The Affiliate Support Committee (ASC) shall idegtthe needs and interests of the various
affiliates. In addition, the ASC shall identify g affiliates that are in particular need of
assistance that the LNC can provide.

The ASC shall deliver a report to the LNC on Novembd” of each year, identifying and
prioritizing those needs and interests of the veriaffiliates. This ranked list shall be taken
into consideration when drawing up the followingyge budget, and throughout the year
as needed. This list will also assist the Execubirector in deciding how to assign tasks
to staff, by identifying those services that stafivides to the affiliates that are the most
desired.

The ASC shall also, as and when needed, recommeahé LNC measures that will
address the particular affiliates that need assistérom the LNC.

The ASC will also establish a process for trackimg progress in meeting those needs.

3) Audit Committee *®

The Audit Committee’s tasks are to select an inddpet audit company and to direct the
scale and scope of standard annual audits of ttig'$?accounting records and processes.
Following receipt of the audit company’s reporg thommittee shall help the LNC
interpret the audit results and assist the latt@réparing any action plans that might be
needed to alleviate deficiencies.
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4) Awards Committee

For the convention awards described below, the Asv@ommittee shall set the budget,
manage the nomination process, select the awankevarby committee vote, secure the
awards, and present the awards at the convention.

The award descriptions are:

Thomas Jefferson Leadership Award with recognition of outstanding leadership, high
character, and dedication to the principles antsgidahe Party.

Patrick Henry Candidate Award with recognition of a very effective campaign paoiblic office
at the state or federal level, while communicatiiiigertarian ideas, principles, and values.

Thomas Paine Communication Award with recognition of outstanding communication of
Libertarian ideas, principles, and values througttem, published, or spoken communication.

Samud Adams Activism Award with recognition of effective activism by buildiftarty
membership, organizing community outreach, or comaating Libertarian principles.

TheHall of Liberty induction is to honor lifetime or significant aeliement that has made a
lasting impact on the Libertarian Party and/orrliiséan movement.

With a majority vote the committee may select regips of the Thomas Jefferson, Samuel
Adams, Thomas Paine, and Patrick Henry awards.leMe committee has discretion as
to the frequency of such convention awards, ibigdiul that at least one recipient will be
found worthy for each award at each regular coneant

With a unanimous vote the committee may selecpresis of the Hall of Liberty award,
with up to 3 inductees per convention. While tbenmittee has discretion as to the
frequency of this convention award, it is hopehdttat least one recipient will be found
worthy for each presidential nominating convention.

5) Convention Management Committee

The Convention Management Committee shall be resplenfor the successful execution
of National Conventions, subject to policies aneclives of the LNC, as represented by
the Convention Oversight Committee. The commistes] be comprised of five
individuals selected by the LNC Chair, subjectdoiee and consent of the Convention
Oversight Committee.
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6) Convention Oversight Committee

The Convention Oversight Committee shall make renendations for convention sites to
the LNC, but the LNC shall choose the site. Orepthatters concerning the Party’s
conventions, the committee shall act on behalheflNC, including:

e conveying requirements to convention planners.

* ensuring the convention meets the Party’s needs.

* reviewing and approving in a timely manner maj@naknts, such as contracts, the
convention budget and the convention program.

The committee shall periodically report its dearsi@nd actions to the LNC, and provide
oversight, advise and consent to the Conventionadgament Committee and the
Convention Site Selection Committee.

7) Convention Site Selection Committee

The Convention Site Selection Committee shall Bpaasible for evaluating sites for
upcoming National Conventions, and submitting afshst” to the LNC, subject to
policies and directives of the LNC, as represebtethe Convention Oversight Committee.
The committee shall be comprised of three indivisisalected by the LNC Chair, subject
to advice and consent of the Convention OversigimhQittee.

8) Employment Policy and Compensation Committee (EPCC)

The Employment Policy and Compensation Committedl slevelop documents,
procedures, and guidelines for the effective adstiaiion, supervision and development of
Staff, including but not limited to job descript&®rcompensation ranges, hiring, training,
performance reviews, promotion, progressive digogpand termination. The LNC may
supersede any such documents, procedures andigaglel adopting a replacement.

The Employment Policy and Compensation Committed shso be available to Staff to
discuss on a confidential basis the working envitent or observed violations of the
Policy Manual.

The EPCC shall also complete a review of any contoa director-level employment no less
than 10 days prior to the Chair signing it.

9) Information Technology Committee
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The IT Committee shall

* Work with staff to identify the current Informatidrechnology use at HQ;

Discuss with staff the anticipated IT needs and mwmeet those needs;

» Survey the list of possible vendors and solutianthbse needs, and reduce the list
to a small number;

 Recommend to the LNC an implementation of the Bigdhat will best satisfy
those needs only where satisfying those needsantieferred vendor and solution
can not be accomplished within the existing budyedathority of staff;

* Monitor progress in the transition and implemeuwtatio that solution as it pertains
to HQ;

* Monitor progress in the transition and implemeuwtatio that solution as it pertains
to relations with the various affiliates;

* Propose standards for transfer of data betweendiQree affiliates; and

* Report to the LNC on the current state of HQ Infation Technology and plans for
improvement. Nothing in this policy should be coustl as requiring staff to
consult with this Committee for routine changesuay changes that are not
expected to have an effect on the way HQ deals avithaffiliate. Any change to
the Information Technology at HQ that will affebetway finances are handled or
the way FEC reports are generated must be apptopvtte Treasurer.

10) Outreach Committee

The Outreach Committee shall:

1. Solicit LP members who have connections to groupishvmight be open to libertarian
ideas and who would be willing to serve as, or waitkh, spokespersons to those
groups;

2. Assist these spokespersons in identifying the Wwags to reach their groups;

3. Help these spokespersons package libertarian idéasguage appropriate to their
groups; and

4. Provide training in how to deliver the message neffgictively.
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Section 2.03 FINANCIAL MATTERS

1) Bad Debt Write-Off

A receivable shall be eligible for write-off if domentation of timely and reasonable
efforts to collect the debt consistent with exigtactcounts receivable policy is presented
and there is no likelihood of collecting the ddbbugh a collection process.

Writing off any amount less than $1,000 requiregsrapal of the Chair; greater amounts
require approval of the LNC.

Any debtor with a written off balance shall be dhany trade relationship with the LP.

2) Banking Relationships

The Treasurer shall develop and maintain appraphbanking relationships. The Treasurer
is authorized to set up checking accounts, withaghygroval of the Chair, in order to carry
out the business of the LNE. Persons permitted to sign will include only tliicers, the
Executive Director, and those LPHQ staff membefsg@greed upon by the joint decision
of the Chair and the Treasuf&r.

3) Budget

The Executive Committee, in consultation with thee&utive Director, shall develop an
annual operating budget and present it to the LdfGpproval prior to the start of each
fiscal year. This budget shall include a stateno¢@inticipated revenue and expenditures in
sufficient detail to adequately outline specifitiaties and plans, including those for
raising funds, and to outline the major categooiesxpense required to implement each
activity or plan?!

Sufficient details shall be provided that (at aimiam) include underlying assumptions
and amounts for the following major categories:

* Support and Revenue

Membership Dues

Donations

Recurring Gifts

Board Member Solicitations
Executive Director/Chair Solicitations
Conventions and Events

O 0O O0OO0OO0Oo
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o Publications, Materials and Other Sales
o Donor Restricted Funds (e.g. Ballot Access and @asn@Quutreach)

» Cost of Support and Revenue
0 General Fundraising Costs
o0 Membership Fundraising Costs
o Convention and Event Costs
o Direct Costs Related to Other Sales

» Compensation and Administration
o Compensation — Salaries, wages, benefits, taxesetatéd expenses
o Administration — Rent and utilities, accountingdlmiebts, bank charges,
depreciation, equipment leases & maintenance, ansg, legal, office
supplies, postage & shipping, printing, softwaretker information
technology, telephone, travel and other adminiseaxpenses

* Program Expenses

o Affiliate Support — Develop and support state aodnty affiliate parties
Ballot Access — Getting candidates on ballots,uditlg required lawsuits
Branding — Develop and maintain a positive imagé@éminds of voters
Campus Outreach — Recruiting and supporting on aargpups
Candidate Support — Recruiting and supporting ciatds
Litigation — Lawsuits to change public policy, exding ballot access
Lobbying — Efforts to change laws, including bakatess laws
Media Relations — Direct communication with the med
Member Communications — LP News and other membmanaanications
Outreach — Initiatives to reach the general pudnid outside groups
Voter Registration — Voter registration campaigior$

O 0000000 O0O0o

» Capital Expenditures

No budget shall be submitted to the LNC for appltivat exceeds 110% of the actual
revenue over the immediate past 12 months pritré¢alate of the budget approval.

Year-end closing positive or negative fund balarfoesestricted funds shall be reflected in
the next year’s budget as incremental budgetednseseor revenues.

Funds shall not be disbursed for any budget liae élceeds the total budgeted expense
amount by 10% or $100, whichever is more. Fundd st be disbursed for any expense
which is not in the budget, unless otherwise autledrin this Policy Manual.

The exact levels of financial support provided g Party for LP News shall be
established annually in the approved budget foP@uey or in other LNC resolutions.



Libertarian National Committee Policy Manual
Standing Rules

August 22, 2013
Page 29 of 69

The Treasurer shall report any unauthorized exsetostine LNC.

4) Conventions

The Party shall not directly or indirectly competesar otherwise underwrite or subsidize
the convention travel, lodging, entertainment costspeaker fees/honorariums of any
Convention delegates. This policy shall not prdttifse Party from underwriting organized
convention events offered to all donors of a patéiclevel. This policy shall not prohibit a
delegate from receiving a complimentary meal ifdieéegate is performing volunteer work
specifically related to that meal event.

5) Credit Cards and Expense Reimbursements

All expenditures shall be evidenced by receipt® Thair or Treasurer shall be required to
approve (and evidence by signing or initialing)edpenses and expense account
reimbursements in excess of $200 made to the Bxeddirector or LNC members prior

to payment or within thirty days of payment if teependiture is incurred with a Party
issued credit card. No advance shall be made. fMmeothall approve his or her own
expenses.

Travel expenses incurred by officers for the expparpose of conducting Party business
(excluding those incurred for the purpose of atiepd NC meetings) may be reimbursed.
Business travel expenses not pre-authorized b\t must be deemed necessary and
approved in writing by the Chair to qualify for m@ursement. All travel expense reports
are to be audited by the Treasurer, and approvedebyreasurer and the Chair.

6) Fixed Assets

Staff shall maintain a listing of fixed assets apdiate it monthly to record any additions
or disposals. Depreciation shall be recorded mgrghla straight-line basis over the
estimated useful lives of the related assets.

7) Time Sheets and Expense Allocation

Each employee shall submit a timesheet at leagt pacpay period to reflect the number
of hours worked, allocating such time to correspogaategories specified in the annual
budget. Time sheets shall be reviewed and apprpruedto employee time being entered
in the payroll system. Payroll costs for each erygdoshall be allocated to expense
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categories in proportion with approved time. Sefgaganeral ledger accounts shall be used
for allocated payroll costs.

Where appropriate, an expense shall be allocateddaategory. Expenses that benefit
more than one category or that are general admatiist in nature shall be allocated to a
general administrative account in the general ledfjgose expenses shall then be allocated
on a monthly basis to expense categories in prigpottd the allocation of payroll costs.
Separate general ledger accounts shall be usedldoated general administrative costs.

Monthly financial statements shall separately reptiocations of payroll and overhead to
corresponding categories.

8) Inventories

Staff shall maintain an inventory listing of pronaotal and other inventoried items, costing
units on a first-in, first-out basis. The list dHa¢ updated periodically and an inventory
count shall at a minimum be conducted annuallyearyend. The results of each count
shall be reconciled to the general ledger and atowgientries shall be made to ensure
accurate presentation of ending inventory on tharftial statements.

9) Related Party Reporting

For each related party engaging in one or morentir@ transactions with the Party, all
interim financial statements shall include a repdthe status, nature and current and year-
to-date amounts with respect to such transactinokiding contributions, expenses, loans,
commitments, guarantees or any other transaction.

10) Financial Exigency

The Chair or Treasurer is authorized to execut®$100,000 in promissory notes while
the LNC has specifically declared that a staterarfcial exigency exists and the only
reasonable method of forestalling legal actiomiexecute promissory notes.

The Chair must approve all negotiated terms wighgbal being a schedule that the Party
can successfully meet to extinguish its debts wislix months. Such promissory notes
shall only be executed with the following terms:

e Only for a legitimate trade payable in an amouritta@xceed $25,000 per vendor,
and then only to each specific creditor or vendoplived.

* Vendor agrees in writing not to assign the notarty third party.
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* Avrate of interest no greater than 12% per annam fidate of note execution.

* A duration not exceeding six months from note ekeau If debt extinguishment is
not possible in that time frame, no note shallecated.

11) Fundraising and Contributor Relationships

The Treasurer shall develop and maintain apprapdantributor relationships. The Chair
shall approve all fundraising letters.

12) Special Events

The LNC or the Executive Committee may designataseParty efforts as "special
events". All revenues for special events must bectly deposited into "Special Events”
accounts dedicated for that purpose. All disbursgsi®r special events must be made
from these same accounts to the extent their badsgpermit. Other party funds shall not be
dispensed for these events without prior appro¥/tie@ Chair, nor shall special events
funds be used for other purposes until all oblmatirelating to that event have been
discharged.

13)Special Projects and Task Forces
Special projects and task forces may not be useside money unless and until the
requirements for such projects, as delineated &sexin this Policy Manual, have been
fulfilled.
Projects shall be self funding and shall expendbdigate only money which has been
received unless such expenditures or obligatiomspproved in advance by the LNC.

14) Targeted Reserve

The targeted Reserve shall be equal to the surh mibathly occupancy, labor and
governance expenses.
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15) Treasurer’s Reports

No later than 45 days after each calendar quaherTreasurer shall prepare a quarterly
Treasurer’s Report to be mailed to any sustainiegibyer who either was a delegate at the
most recent regular convention or requests suabrt&p

No later than the end of each calendar month, teastirer shall prepare a monthly
Treasurer’s Report to the LNC reflecting the Parfinancial position and the results of
its operations through the previous calendar méhth.

16) Presidential Campaign Support Fund

There is established a Libertarian Party Preside@ampaign Support Fund. This fund
shall consist of dedicated contributions and ogti@locations by the LNC for the express
purpose of supporting the LP Presidential tickahdfaising appeals for these encumbered
funds may be made at any time. Money from this fonay only be spent after the
adjournment of a presidential nominating conventiod before December 1st of the year
of the following general election. Any money unsipleythe general election shall remain
in the fund. Funds may be spent on any lawful #@gtithat directly benefits the LP
presidential campaign, including but not limited advertising, press releases, LP support
staff expenses, printed materials, signs, webdiiesgt mail, email, events, get out the vote
efforts, and legal matters.
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Section 2.04 LEGAL MATTERS

1) General Counsel

The LNC shall appoint an attorney to serve as tmgyl3 General Counsel.

2) Authorization of Lawsuits

Prior to the filing of a lawsuit, or the joining aflawsuit filed in any court, in which the
LNC or the national Libertarian Party is proposedb¢ a named plaintiff, to the
preparation and filing of a friend of the courtdfrior to providing material (costing in
excess of $1,000) financial support for the litigat the Chair shall:

» Advise all LNC Members (including alternates) o fbroposed lawsuit, its
purpose, and its estimated cost;

» Confirm, or seek and obtain approval for, the baaigeauthority for the expenses
of the lawsuit as provided elsewhere in this Pdkt@nual; and

» Seek and obtain approval of the Executive Commitieparticipation in the
lawsuit.

3) Contracts and Contract Approval

All contracts or modifications thereto shall bennting and shall document the nature of
the products or services to be provided and thregemnd conditions with respect to the
amount of compensation/reimbursement or other dengiion to be paid.

The Chair shall approve any contract in excess/B@0.

All contracts of more than one year in duratioricrmore than $25,000 shall be reviewed
and approved by General Counsel prior to signintheyChair.

No agreement involving a financial transaction vétrelated party shall be executed unless
first approved by the LNC. Any such agreement dbaldisclosed in a conflict of interest
statement.

Independent contractors doing business with the BNCrequired to sign formal contracts
that clearly set forth the parties' intention tthesty be treated as independent contractors.
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Each contract for director-level employment mustioeulated to the LNC on a strictly
confidential basis after it has been reviewed byrdel and the EPCC.

4) Indemnification

» The LNC shall retain sufficient Director’'s and @#i’s liability coverage for board
members and employees.

* Any officer, employee, or agent of the Libertarigarty who, acting on behalf of or as an
authorized representative of the Libertarian Par&g or is a party to or has notice of
becoming a party to any contemplated, pendinge@mggly completed legal proceedings,
may be defended and shall be indemnified for gdeages and liabilities actually and
reasonably incurred by such individual in connectiwerewith to the extent permitted by
applicable law of the jurisdiction in which the kitbarian National Committee is
incorporated.
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Section 2.05 MEMBERSHIP POLICIES

1) Membership Forms

Membership forms produced by the LNC shall incladeembership statement that meets
the requirements of Article 5, Section 1 of thety?&ylaws. Any new wording for the
membership statement shall be subject to the sawmew process as all other Party
Literature.

2) Association Levels

Until the LNC takes occupancy of a purchased bogdi
The following levels of association are recognibgdhe Party:

* Basic $25 annual dues payment

* Regular $50 annual dues payment

e Supporting $100 annual dues payment

* Sponsor $250 annual dues payment

e Patron $500 annual dues payment

* Torch Club $1,000 in dues or contributions prigelive months

« Chairman's Circle $5,000 in dues or contributianseslast convention

Effective after the LNC takes occupancy of a puselabbuilding:

The following levels of association are recognibgdhe Party:

e Chairman’s Circle* $25,000 annually or $2500 mowihl dues or contributiong
« Select Benefactor*  $15,000 annually or $1500 mgrithdues or contributions
e Beacon of Liberty* $5,000 annually or $500 montimlydues or contributions
* Pioneer of Freedom* $2,500 annually or $250 monithigues or contributions
» Lifetime Founder*  $1,500 annually or $150 monthiydiues or contributions

e Patriot $500 annually or $50 monthly
e Minuteman $250 annually or $25 monthly
e Advocate $150 annually or $15 monthly
e Supporter $50 annually

« Foundation Member $25 annually

Convention registration does not count towardsrdaution levels.
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3) Life Membership Status

Until the LNC takes occupancy of a purchased buogldi
A member who contributes at least $1,000 duringtam®ve-month period shall be granted
life membership in the Parfy.

Effective after the LNC takes occupancy of a puselabbuilding:

A member who contributes at least $1,500 duringtargyve-month period shall be
granted life-membership in the Party. (retain fotend7)

4) Benefits

Until the LNC takes occupancy of a purchased bogdi

Non-member contributors shall be provided all besgirovided to member contributors,
except for those rights specifically granted owlyrtembers or sustaining members by the
Party Bylaws or this Policy Manual.

A contributor (member or non-member) shall be &tito the following basic benefit:
* Subscription to LP News

A member with a future benefits lapse date shath & entitled to the following basic
benefit:

» Customized Party membership card, updated annu@dlgtifying the individual's
level of association and lapse date

Those maintaining Torch Club status shall alsortigled to the following benefits:

* Special mailings
e |nvitation to the Torch Club event at the convemtio

Those maintaining Chairman’s Circle status shalb &e entitled to the following benefits:
* Special mailings
» Invitation to the Torch Club event at the conventio

* Invitation to the Chairman's Circle event at thevantion
» Participation in special conference calls with @Gteir

Staff shall have the discretion to create and besmditional benefits.
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Effective after the LNC takes occupancy of a puselabbuilding:

Non-member contributors shall be provided all besgirovided to member contributors
except for those rights specifically granted omlyrtembers or sustaining members by t
Party Bylaws or this Policy Manual.

A contributor (member or non-member) shall be &tito the following basic benefit:
» 1-Year subscription to LP News

A member with a future benefits lapse date shat) & entitled to the following basic
benefit:

» Customized Party membership card, updated annuddligtifying the individual's
level of association and lapse date.

A Lifetime Founder shall be entitled to the follawibenefits$1,500 level
(Convention benefits are based on giving at leastamnual contribution or equivalent
pledges, from the start of the previous convendiod prior to the next convention)

» Special Name badge with Life Ribbon (Torch Club)
» Lifetime Pin

* Mention in program at National Convention

* Mention in LP News

* Mention on LP website

A Pioneer of Freedom shall be entitled to the feltay benefits$2,500 level
(Convention benefits are based on giving at leastamnual contribution or equivalent
pledges, from the start of the previous convendiod prior to the next convention)

» Special name badge with Life Ribbon (Torch Club)

» Lifetime Pin

» Special mention on signage and programs at NatiGoal/ention
* VIP seating at National Convention banquet**

* Mention in LP News

* Mention on LP website
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A Beacon of Liberty shall be entitled to the folliogy benefits $5,000 level
(Convention benefits are based on giving at leastamnual contribution or equivalent
pledges, from the start of the previous converdiod prior to the next convention)

Special name badge with Life Ribbon (Torch Club)

Lifetime Pin

Special mention on signage and programs at NatiGaavention
VIP Seating with LNC member at National conventoimmquet**
Mention and photo in LP News, with the permissibroantributor
Mention and photo on LP Website, with the permissibcontributor

A Select Benefactor shall be entitled to the follogvbenefits $15,000 level
(Convention benefits are based on giving at leastamnual contribution or equivalent
pledges, from the start of the previous converdiod prior to the next convention)

Special name badge with Life Ribbon (Torch Club)

Lifetime Pin

Special mention on signage and programs at NatiGoalention

VIP Seating with National Chair or LNC officer aatibnal Convention banquet
or other events**

Mention and photo in LP News, with the permissibroantributor

Mention and photo on LP Website, with the permissibcontributor

A Chairman’s Circle member shall be entitled tofihllowing benefits: $25,000 level
(Convention benefits are based on giving at leastamnual contribution or equivalent
pledges, from the start of the previous converdiod prior to the next convention)

Special name badge with Life Ribbon (Torch Club)

Lifetime Pin

Special mention on signage and programs at NatiGoalention

VIP Seating (includes guest if requested) with dizdi Chair, LNC officer,
special guest, or POTUS nominee at National Conmertanquet or other
events**

Naming of an event**

Direct contact with National Chair, POTUS nomineesignificant LP candidate
during campaign season**

Mention and photo in LP News, with the permissibrantributor

Mention and photo on LP Website, with the permissibcontributor
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Those maintaining Torch Club status shall alsoriigled to the following benefits:

» Special mailings
e Invitation to the Torch Club event at the conventio

Maintaining the Torch Club membership is basedantrioutions from the start of the
previous national convention to the END of the netional convention and shall consi
of all those in the highest 5 levels (denoted byFr monthly pledges at the Lifetime
Founder and higher levels, membership at that leegins at the beginning of the fourth
month of the pledge.

UJ
—

Those benefits designated with ** will be subjexawailability on a first-come basis, to
address the HIGHLY WELCOMED possibility that thevél be too many qualifying
people for a single table.

National Convention VIP seating, signage, and @ogy, will be determined prior to the
start of the event.

Staff shall have the discretion to create and besidditional benefits.

5) Benefits Lapse Date

An individual’'s benefits lapse date is independ#rthe sustaining membership lapse date
defined by the Party’s Bylaw/s.

Individuals making a first contribution shall haadenefits lapse date established one year
from the date of receipt. Individuals who remi tiequired amount of dues in response to
a membership renewal request shall have the bsi@bse date extended by one year from
the existing lapse date or one year from the dateaeipt, whichever is later.

Individuals who remit the required amount othemntkdaes during the Renewal Period shall
have the benefits lapse date extended by one y@arthe existing lapse date or one year
from the date of receipt, whichever is later.

Individuals pledging at least $10 per month usingatomated recurring payment method,
such as a valid credit card or ACH debit, shallehtheir benefits lapse dates extended to
the last day of the following December.

Other contributions in response to other than a beeship renewal appeal shall not as a
policy extend the benefits lapse date, howeverf Skedil have the discretion on a case-by-
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case basis to extend a contributor’'s benefits ldpse up to one year from the last
contribution date, if failure to do so would damalgpaor relations.

Notwithstanding the above, an individual who hastabuted an amount sufficient to have
gualified for life membership status shall be éaditto lifetime basic benefits.
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Section 2.06 PARTY COMMUNICATIONS

1) Official Spokesperson

The Chair represents and serves as the chief apakesf the Party as appropriate,
including:
* representing the Party to the public, includinglthsiness community, media, other
political and educational organizations, governnag@ncies, and elected officials;
» planning and directing all investigations and negmns pertaining to cooperative
efforts of the Party with non-libertarian politiaaganizations and the acquisition
or sale of major assets;
* maintaining systems of internal and external compation, including providing a
monthly chair's report to all LNC Members.

2) Statue Of Liberty

The Statue of Liberty graphic is considered therapate graphic symbol to be used on
Party materials.

3) Literature

All reprints of Party literature shall be requiredshow credit to the author if such credit is
given on the original. All wording on material piteced by the Party shall be regarded as
integral to the piece, and no wording shall be dddaematerials after approval of their
form and content by the LNC. This requirement shatlapply to copyrights, addresses,
etc. All materials for public distribution will cay the designation “Libertarian Party.”

4) LP News

LP News is the name of the Party's newsletter arglieh is the principal regularly issued
publication of the Party. It is the major commutiimas medium of the party. It conveys
the Party's message and self-image to all whoveceilt serves as the one unifying
publication for the political views within the Pgrt

The LP News shall be published in a tabloid forriae frequency of publication shall be
at least bimonthly unless the Chair decides tleguency is inconsistent with the approved
budget or the Party's current financial conditibhe number of pages per issue and the
circulation per issue shall be the responsibilitthe Chair consistent with the approved
budget and the Party's current financial condition.



Libertarian National Committee Policy Manual
Standing Rules

August 22, 2013
Page 42 of 69

The selection of articles, their layout and thepgres for LP News, the relative amount of
space assigned to articles, advertisements, Pamtyumcements, and regular features shall
be the responsibility of the Chair except as dedthih this Policy Manual.

The LP News is distributed to three major groumsty’members and contributors, media
representatives, and prospective members. The MR Niall address itself primarily to
Party members and its role shall be complementaogtter publications within the
libertarian movement.

The LP News shall focus on three types of articles:
» those providing a libertarian perspective on curigsues along with how and why
this perspective differs from that of other pobiiparties;
» those providing information on libertarian, liberéan oriented and Party activities
around the U.S. and the world; and
» those discussing the tactics and strategy of Raifitical activities.

This leaves to other publications the areas oflsclycarticles, in-depth analysis of current
issues, regular coverage of the arts (book andréhrews), analysis of libertarian
movement (as opposed to Party) tactics and straireglepth debate of questions on which
there is no libertarian consensus, critique ofvittlials within the libertarian movement,
and reporting of routine state and local activiaesl personalities.

The proper tone for all articles is factual andretianded. "Mainstream™ political rhetoric
shall be used to present "radical" libertarian egdéBuzz words" and "libertarian jargon"
shall be avoided in order to make the LP News dpypeto the broadest possible
readership. Personal attacks on persons and imstguwvithin the libertarian movement are
to be avoided.

The articles in LP News shall, on the whole, repn¢she core ideas of agreement in the
Party. No articles shall be published which contriaithe Party Platform. Articles which
address areas where the Platform is silent maybksped provided that they are noted as
representing the opinions of the author only andtimase of the Party.

Recommendations appearing in the LP News for tindysdf Internal Education material
not produced by the Party shall be accompanieddigcdaimer to the effect that they may
contain material inconsistent with the PlatformeTnly authoritative statement of Party
positions is contained in the Platform.

No classified advertising shall be accepted. Alleatisements will be clearly labeled as
such.

A directory of state and Party contacts shall lméuithed at least once each year.
Information on where to find a directory of contaonline shall be published monthly.
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5) Assuring Quality Communications

If a majority of all LNC members notify the Secrmgtaf their belief that a proposed or
actual public communication is detrimental to thage of the Party, such notification to
occur no later than 72 hours after the public comigation is published, the Secretary
shall inform the Executive Director and Chair aktfinding, and such communication
shall not be further disseminated, and to the éxiessible, already-disseminated material
shall be promptly removed from the public sphere.
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Section 2.07 PARTY RECORDS

1) Proposed Agenda and Reports

The proposed agenda and all reports shall be lalis¢xd to the LNC at least 7 days prior to
the sessiof°

2) Delegate Allocation Based on Presidential Votes

The Secretary shall distribute to each affiliateypthe Presidential vote totals which the
Secretary proposes to use for purposes of deledlatation for National Conventions as
provided for in the Bylaws, no later than the lday of April in the year following a
Presidential election. If any Party member seek®dification of the vote totals proposed
by the Secretary, the member shall file with ther8ery a written request to modify the
totals along with any documentation supportingréegiest no later than the last day of
May of the same year. The Secretary shall reviésuah requests to modify the
Presidential vote totals and distribute a finabedition of delegates based on Presidential
vote totals no later than the last day of Julyhef $ame year.

3) Document Distribution

The Secretary shall assure that LNC Members, atesnand state chairs shall receive
copies of the Bylaws and Platform after each cotiwen The Secretary shall assure that
LNC agendas, minutes, mail ballots, resolution tgsleand other supporting material shall
be sent without charge to all LNC Members, altessaand committee chairs, as well as to
any state chair that requests them. Any Party membg obtain these materials at his or
her own cost.

4) Electronic Mail Ballot Results
The Secretary shall report the results of electromail ballots at each LNC meeting
immediately following those ballofs.

5) Minutes of Conference Calls “°

Meeting minutes for conference calls may be proohéiem draft status to official as
follows:
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* The Secretary shall draft minutes for conferendls ¢ar meetings by video
conference or other technology that permits reraotess) that shall be mailed or e
mailed to all LNC Members not more than 10 daysrafach meeting.

* Assuming the Secretary mails or e-mails minutesfeoconference call within 10
days of the conference call to LNC Members as pitesst above, members shall
have until 15 days after the conference call tarstibequests to the Secretary for
changes, alterations and corrections to the minutes

» If the Secretary then resubmits a version to th€ 1y 20 days after the conference
call, that version shall be deemed official on 2fi¢h day following the conference
call if neither the Secretary nor Chair receiveg alpjection from any member of
the LNC.

* The Secretary shall send an official copy of cosfiee call minutes to staff within
14 days of the promotion of those minutes fromtd@abfficial status.

These provisions are void if the Secretary faildigtribute an initial version within 10
days.

In the event these provisions fail to produce @dfiminutes for conference calls, the
following face-to-face LNC meeting will address théutes in question.

6) Access to Corporate Records

Members of the National Committee and Audit Comesitare entitled to inspect and copy
books, records (including electronic records) aodutnents of the Libertarian National
Committee, Inc. to the extent reasonably relatetiégerformance of the member’s duties
to the corporation, including those duties as a bexmf a committee, but not for any other
purpose or in any manner that would violate any tuthe corporation. Prior to obtaining
copies the member shall execute a standard noaslisel agreement. If the member
requires an outside professional to assist in vaag and analyzing the materials, that
individual shall also execute a standard nondisckagreement prior to receiving the
materials.
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Section 2.08 POLITICAL CAMPAIGNS

1) Qualifications for Party Support

The Party may financially support the candidaciggersons who meet the following
requirements:

» they are running as candidates of the Party utiteskaws in their state make it
necessary or desirable for ballot access purpbs¢shey run as independents;

» they are certified as libertarian candidates bygibnerning board of the Party in
their state; and

» they refrain from supporting any Presidential tick#her than the Party candidates.

2) Limitations on Party Support for Public Office

Party resources shall not be used to provide irdtion or services for any candidate for
public office prior to the nomination unless:

» such information or services are available and anoed on an equal basis to all
Libertarians who have declared they are seekingnibination,

» such information or services are generally avadlanld announced to all party
members, or

» the service or candidate has been approved bydtechair.

3) Liability for Political Campaigns

The LNC will not be responsible for the debts imedrby future presidential campaigns or
any other campaign. However, the LNC may vote tiemaonetary and non-monetary
contributions to such campaigns under the limiespribed by law. If such contributions

are made, they shall be made only after such cated@ campaign has agreed to meet the
reasonable financial and budgetary controls seéh&y NC. No candidate or staff member
of a campaign is permitted to place orders, makehases, or sign contracts in any manner
that would lead a person to assume that the LNi@bke for the debt.



Libertarian National Committee Policy Manual
Standing Rules
August 22, 2013
Page 47 of 69

Section 2.09 OTHER MATTERS

1) Libertarian National Congressional Committee

The Party shall act in good faith with the LibeidarNational Congressional Committee,
and the Chair and Staff are directed to encouradaedavelop a symbiotic relationship by
fully cooperating in activities and coordinatindgaets, including the sharing of constituent
information, so as to achieve our mutual goal g@isuting Libertarian candidates.

2) Affiliation with Other Organizations

The Party shall maintain membership in the Coalifar Free and Open Elections
(COFOE).

3) Project Administration

A detailed proposal specifying the purpose, mepassonnel, and objectives proposed for
the project must be prepared in writing and appiddwethe LNC.

A Project manager shall be selected by the LNC. Hitogect Manager will be responsible
for the development and execution of the projedtPfoject activities are to be directed by
the Project manager, or by a delegated party. diJ#ee dedicated fund raising list, access
to new LNC donor information, or access to avaddiihds shall not be unreasonably
withheld.

A budget for a new project must be included as gftie proposal to be approved by the
LNC. Budgets for ongoing projects will be incladi@ the annual budget.

Projects are to develop a dedicated funding streaising funds in a manner that does not
substantially erode core fund raising. Use efdbmplete donor list for direct response
mail, bulk e-mailing or telephone fundraising shatjuire the approval of the LNC.

Restricted Project Funds shall be charged:
» All direct expenses of fund raising, including:
dedicated staff time for writing and/or proofreaglin
all costs associated with fundraising (LP News adsting and postage).

merchant fees, if any.
All other expenses necessary to implement the giroje

© O OO0
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« A 10% of the amount of each contribution not toeeat $10 which shall account
for:

0 caging and accounting for funds received and exgsepaid;

0 management oversight of caging, expenses and pnagnplementation;
and

o an allocated portion of occupancy and operatioss. co

4) Hiring and Termination

The Chair shall appoint and employ the Executivee@or with the approval of the LNC,
subject to the right of the LNC to discharge theebior at any time by majority vote. The
Chair shall provide advice and consent to the EtxeeDirector on the appointment,
employment, and termination of all LPHQ personnel.

The office of the LNC shall conduct a credit anainenal background check prior to
offering employment to any prospective employee.

Employees and candidates for employment shall bgated to notify the Chair, Executive
Director and Employment Policy and Compensation @diee of the full details of any
arrest or conviction of crimes punishable by impnisient, or of any personal financial
problem, including involuntary liens or any filidgr personal bankruptcy.

The office of the LNC shall not employ any persdmovihas been convicted of a crime
against property or person, unless with the appraiihe Employment Policy and
Compensation Committee. The Chair shall promp#gldse to the LNC as a confidential
employer-employee matter that such approval has geen. The LNC may override
such approval, but the motion shall not reveal iclamtial details.

The office of the LNC shall not allow any employeith a history of financial problems,
including involuntary liens or who has filed forrpenal bankruptcy, to handle money or
negotiable instruments, access donor informatippt@e or negotiate purchases with
contractors or suppliers, or prepare accountingroes; unless with the approval of the
Chair and the Employment Policy and Compensatiomi@ittee. The Chair shall
promptly disclose to the LNC as a confidential emypl-employee matter that such
approval has been given. The LNC may override sipgmoval, but the motion shall not
reveal confidential details.

5) Employee Performance Standards

The following applies to all employees who reparéctly or indirectly to the Executive
Director.
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The office of the LNC shall promote a positive werkvironment by establishing clear
standards for work performance.

Annual reviews shall be conducted during the foguiharter of each year for all employees
using procedures and guidelines developed by theldgment Policy and Compensation
Committee.

If an employee’s job-related behavior does not regpected and communicated
performance standards, a process of progressiepline shall be employed, using
procedures and guidelines developed by the EmployPelicy and Compensation
Committee.

6) Limitations on Party Support for Party Office

Party resources shall not be used to provide irdtion or services for any candidate for
party office unless:

» such information or services are available and anoed on an equal basis to all
Libertarians who have declared they are seekingatfiae, or

* such information or services are generally avaglanld announced to all party
members.

7) Convention Speakers

No person shall be scheduled as a convention spaalass that person has signed this
statement:

“As a condition of my being scheduled to spealgrea to neither seek nor accept
nomination for any office to be selected by delegatt the upcoming Libertarian
Party convention.”

This policy shall not apply to participation in éheduled candidate debate or breakout
session or panel discussion or similar non-majenev This policy shall not apply in the
case where someone is exercising official duties @ich as when the Treasurer presents
his official report).
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Article 111 ENDURING STAFF ORDERS

Staff Orders are orders to staff by the Libertahtional Committee. They are a special
category of Standing Rules, which relate to detailsdministration. They are superseded
only by the parliamentary authority, Special Rwé®rder, Bylaws, the Corporate Charter
and any applicable procedural rule prescribed Herfad, state or local law, unless the rules
in such documents specifically provide for theimosuspension.

Members of staff are responsible for reading, ustdeding, and complying with the
articles of this Policy Manual entitled Standinglé®) Enduring Staff Orders, and Enduring
Executive Orders. Special Rules of Order are galyamnot applicable to staff.

A Staff Order, just like any other standing rulegynbe adopted, amended, rescinded or
suspended. Adoption requires a majority vote. Admeent or rescission requires either
(a) a majority vote with previous notice or (b) maut notice a two-thirds vote, or (c) a
majority of the entire membership of the LNC. Sarsgion requires a majority vote of the
Libertarian National Committee, but rules which éakeir application outside of the
session which is in progress cannot be suspetided.
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Section 3.01 GENERAL STAFF RESPONSIBILITIES

1) General LP Headquarters Responsibilities

The purpose of LPHQ is to provide full-time, prafiemal support for the on-going
political activities of the Party. The activitieSldPHQ include:

* RECORD KEEPING
o membership/contributor database
0 accounting
o FEC reports
o archives

* MEMBER SERVICES
o filling orders and requests
0 answering questions
o handling complaints
o acknowledging and reviewing correspondence

« DEVELOPMENT ACTIVITIES

0 inquiry response
direct mail prospecting
process liberty pledge payments
direct mail fundraising
telemarketing support
membership packets/cards
premium fulfillment
long-term renewals
major donor program
wills and bequests
donor thanks and recognition

OO0 O0OO0OO0OO0OO0O0O0Oo

* LNC AND AFFILIATE PARTY SERVICES
0 reports to state affiliates, LNC, and Executive Quttee
o0 state and national contact lists
o lists of Libertarian office holders
o mailing the updated Bylaws and Platform to all LNI@mbers, alternates,
and state chairs
state, local, and campus organizing
0 activist training and support

o
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« EXTERNAL COMMUNICATION

(0]

o O O0Oo

news releases

response to media inquiries/requests

development and maintenance of media contactsisisd |
public testimony

participation in outside conferences

 POLITICAL ACTION

(0]
0]
(0]

ballot access
campus support
candidate recruitment and training
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Section 3.02 SPECIFIC STAFF RESPONSIBILITIES

1) LP News Editor Responsibilities

The Executive Director shall select the Editor & News. Due consideration should be
given to the professional as well as libertariackiground of the individual selected.

Final responsibility for the production of LP Newsist rest with one person: the Editor. It
is the responsibility of the Editor to produce best possible publication within the
guidelines of the policies for LP News.

2) Political Director Responsibilities

Duties of the Political Director shall include reitment of candidates for all levels of
public office and public advocacy of support fdrsthges of their candidacy.

The Political Director shall not provide preferehtireatment to any announced Libertarian
Party candidate for public office over another amraed Libertarian candidate for the
same office unless done so with the express wiiggmission of the state chair.

3) Operations Director Responsibilities
The Operations Director in consultation with thedsurer and the Audit Committee shall

review the Accounting Policies and Procedures Mbaukeast annually and update as
needed.
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Section 3.03 AFFILIATE RELATIONS

1) Affiliate Relationships

Special agreements with states require the appafthe LNC.

2) Data Sharing with Affiliates

LPHQ will provide all officially recognized statexel affiliates with a list of Constituents
residing in the area covered by that affiliate hwtthe first 5 business days of the month to
the affiliate chair, or his designee.

Such list shall include the following data elememibere available and applicable):

* Aunique ID

» First, Middle and Last Name

* Postal mailing address

* Home and work phone and email address

» County of residency, if that information can beaibéd via commonly available
sources within reasonable cost

* Join and Expiration Dates

» Donation classification level (basic, life, etc)

» Existence of signed certification

» Sustaining membership status

e Other data elements, at the discretion of LPHQ

The affiliate chair may request that additionalgdeaeceive copies of the constituent list.
LPHQ will establish and publish formal proceduressdtate chairs to follow in this regard.

The LPHQ will endeavor to provide the list in thie format requested (PDF, Excel, CSV,
etc), but is under no obligation to do so, as itncd guarantee that all file formats will
always be available.

Should the LPHQ desire to change the quantity deoof the data elements, it will
provide one month's notice of such change.

The LPHQ makes no further guarantees regardinéptheat, method of delivery or
structure of the data.

All official communications regarding the databasgort format will be made via the state
chairs e-mail list and a moderated database aneaesntail list to be administered by the
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LNC and that it is the responsibility of the affiie chair to make sure the appropriate
database contacts are on the database announdklistma
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Section 3.04 DONOR & VENDOR RELATIONS AND FINANCIAL
MATTERS

1) Accounts Receivable Monitoring

The Executive Director is responsible for monitgrneceivables on an ongoing basis and
presenting write off proposals to the Chair or ltheC.

2) List of Unauthorized Vendors

The Executive Director shall maintain a list ofiwiduals denied any trade relationship
with the LP, due to any debt to the Party beingtemi off.

3) Revenue and Spending

The Executive Director shall notify the LNC of amyention to undertake any project that
is estimated, on gross, to cost more than 2.5%udfbted revenue. The Executive Director
must immediately report to the LNC when any prdgegtoss cost unintentionally exceeds
2.5% of budgeted revenue.

The Executive Director shall provide monthly budgletr the next calendar year’s
proposed budget, including when reserve funds ntighequired.

The Executive Director shall not disburse any fuimdsxcess of authorized limits until a
budget amendment is approved. Failure to follow plolicy may be cause for dismissal.

The Executive Director shall promptly report to teecutive Committee if cumulative
revenue as of the end of the month is less than®&0#e accepted budget and submit
detailed plans for appropriate expense reductionthe remainder of the budget period.
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Section 3.05 MEETING SUPPORT AND DOCUMENTATION

1) Proposed Agenda
The proposed agenda shall be posted on the LP.Elbgite at least seven days prior to the
session.

2) Document Distribution
A listing of LNC agendas, minutes, mail ballotssotition updates, and other supporting
material prepared by the Secretary shall be availabm LPHQ on request and may be
periodically sent to state chairs and/or advertiaetie LP News.

3) Recording of Meetings
The Executive Director shall be responsible foordmg all LNC meetings on audio or
video medium, providing a copy to the SecretarehSecordings shall be destroyed
promptly after the approval of the minutes.

4) Website

Staff shall post all official minutes to an archs&ction on the Party’s website.
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Section 3.06 OTHER MATTERS

1) Coordination and Support of Project Managers

The Executive Director shall coordinate vendor cacts, project communications to
donors or service providers, and the timing anderttrof fundraising appeals.

LNC staff will:

* Process and cage all fund raising receipts andtaiaiall project donor records in
the donor database;

» Pay all approved project expenses and maintairrdead all project expenditures;
creating contact (mail, e-mail, phone) lists atrtbguest project manager;

» Create contact (mail, e-mail, phone) lists at #guest of the project manager

* Send bulk e-mails at the request of the projectagan

* Provide bids for all printing and mailing expenses;

» Provide an approved list of vendors for projectenges, where applicable;

» Establish separate bank accounts, at the discretithre executive director;

» Establish an easy and prominent way to donate kaldy@ to the project on the
website.

Staff shall not be responsible for oversight oediiton of any project activity.

2) Membership Certification Statements

A list of approved wording for membership certitica for use in Party literature shall be
maintained at the National office.

3) Notifying Candidates of LNC Campaign Obligation Policy

The Executive Director is responsible for publiogithe LNC’s policy to all candidates for
the Presidential nomination and other candidates selek aid from the LNC or the

national office. This policy is that no campaigrpermitted to place orders, make
purchases, or sign contracts in any manner thatddead a person to assume that the LNC
is liable for the debt.
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Article IV. ENDURING EXECUTIVE ORDERS

Executive Orders are orders to staff by the Chaéirey are a special category of Standing
Rules, which relate to details of administratidrney are superseded only by the
parliamentary authority, Special Rules of OrderaBss, the Corporate Charter and any
applicable procedural rule prescribed by fedetatesor local law, unless the rules in such
documents specifically provide for their own suspen.

Members of staff are responsible for reading, ustdeding, and complying with the
articles of this Policy Manual entitled Standinglé®) Enduring Staff Orders, and Enduring
Executive Orders. Special Rules of Order are galyamnot applicable to staff.

An Executive Order, just like any other standinigymay be adopted, amended, rescinded
or suspended. However, since the Chair is effelstia committee of one, his unilateral
decision to create, amend or repeal such Exec@urders will always meet the threshold

of a majority of the entire committee, so noticads required”®

There is no requirement that the Chair commit ExeelOrders to writing.
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Section 4.01 EXECUTIVE DIRECTOR MATTERS

1) Position Description of Executive Director

The ED is the chief operating officer of the Padstving at the pleasure of the Chair, with
a compensation package (with a bonus incentivetsite) specified in a contract
negotiated by the LNC Chair. The position shallehthe following responsibilities:

ADMINISTRATION
» Establish the organizational structure of the staff
» Direct, coordinate and administer the activitieshaf staff within the parameters of
the approved budget and established policy.
» Support the development of the annual budget, andioation with the Treasurer,
for submission to the LNC for approval.

PERSONNEL

* Recruit, train and assign all staff members

* Implement the Employee Manual; ensure that itvéerged and modified as
appropriate to continually reflect that all emplegere highly valued and their
rights are protected.

* Regularly evaluate the performance of all staffjresel them regarding
improvement and how to better contribute to stHfativeness.

* Appoint, employ and terminate staff in consultatwaith the Chair.

COMMUNICATIONS
* Maintain frequent and substantive contact withtUN€ Chair; keep members of
the LNC informed as appropriate
* Provide data, information and other support tdiatés
* Reports:
o0 Monthly, provide a Membership Report
o Monthly, a Financial Report to the LNC (upon apaidvy the Treasurer).
o0 Two weeks prior to a scheduled LNC meeting, proadéperational
Report to include input from key staff members arsimmary of staff
personnel changes.
o Atthe LNC meeting following a general election,kaa best effort to
provide a summary of all elected Party officehasder

FINANCIAL
» Execute the LNC approved annual budget; coordwétethe Chair and the
Treasurer if available resources will not suppaiddet execution.
* Submit all contracts over $7,500 to the Chair fgpraval prior to commitment.
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» Be responsible for soliciting major donor partidipa. Maintain a listing of major

donors and grow that list.
» Direct the development and execution of fundraislimgct mail; assess and analyze

the effectiveness of each mailing.

OUTREACH
* Represent the Party in the DC community and aatsgsokesperson for the Party.

* Develop and nurture effective working relationshipgh the news media, political
entities and relevant think tanks.
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LOG OF CHANGES

August 20, 2013

Related party reporting, Secti@32.

August 20, 2013

Documentation and related partysaations, Section 2.04.3

August 20, 2013

Inserted new Section 2.03.8, lroraeg

August 20, 2013

Inserted new Section 2.03.7, Timee® and Expense
Allocation

August 20, 2013

Inserted new Section 2.03.6, Fixsskts

August 20, 2013

Credit cards and receipts for edjperes, Section 2.03.5

August 20, 2013

Inserted new Section 3.02.3, OaraDirector
Responsibilities

March 28, 2013

Renamed Convention Organizing Coteamib Convention
Management Committee

March 17, 2013

Convention Committees, Sections.1,3302.5, 2.02.6, 2.02.7

March 17, 2013

Inserted new Section 2.03.12, Peesial Campaign Support
Fund

March 17, 2013

Removed sections "Members of LNCatexe Committees”
and "Members of Bylaws-Mandated Committees"

March 16, 2013

Effective date of new Membershipdeesd postponed,
Sections 2.05.2, 2.05.3, and 2.05.4

December 30, 2012

Effective date of new MemberBlailicies postponed,
Sections 2.05.2, 2.05.3, and 2.05.4

December 6, 2012

Inserted new Section 2.07.6, Adoce€orporate Records

October 21, 2012

Affiliate Support Committee, Sat?2.02.2

July 16, 2012 Treasurer's Reports, Section 2.03.11

July 16, 2012 Conflict of Interest, Section 2.01.2

July 16, 2012 Format of Proposed Agenda, Sectiop.2.

July 16, 2012 Proposed Agenda and Reports, Seziiohl

July 16, 2012 Deleted Section 1.02.7, Motion Prokoc

July 16, 2012 Previous Notice, Section 1.02.1

July 16, 2012 Convention Speakers, Section 2.09.7

May 6, 2012 Effective date of new Membership Pebgbostponed,
Sections 2.05.2, 2.05.3, and 2.05.4

May 2, 2012 Inserted new Section 2.04.4, Legal &tatindemnification

May 2, 2012 Inserted new Awards Committee, Sectio88.1 and 2.02.4

and alphabetized the subsections of Section 2.02

March 11, 2012

Updated RONR references tB ddition

March 6, 2012

Conventions, Section 2.03.4

March 5, 2012

Convention Speakers, Section 2.09.7

December 11, 2011

Committee Appointments, Sectio@.1

December 11, 2011

Meeting Minutes, Section 1.02.6
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December 11, 2011

Membership Policies — Sectidds. 2, 2.05.3, and 2.05.4 —
Effective July 1, 2012

December 10, 2011

Format of Proposed Agenda, 9etiip.2

December 10, 2011

Committee Appointments, Secti08.1

November 25, 2011

Inserted new Section 2.09.1,rtaban National
Congressional Committee

September 21, 2011

Format of Proposed Agenda,0Betid?2.2

August 21, 2011

Benefits, Section 2.04.7

August 21, 2011

Contracts and Contract ApprovattiSe 2.04.3

August 21, 2011

Employment Policy & Compensatiom@uottee, Section
2.02.4

August 21, 2011

Committee Terms of Office, Secfidd3.2

August 21, 2011

Affiliate Support Committee, Seetib02.5 and 1.03.1

June 22, 2011

Assuring Quality Communications, i8e@.06.5

May 26, 2011

Advertising & Publication Review Conti@e, Section 2.02.1

February 20, 2011

Sections 1.01.3, 1.04.1, and£2.07

January 11, 2011

Treasurer’s Reports, Section003.

December 26, 2010

Budget details, Section 2.03.3

December 12, 2011

Committee Appointments (IT Cora®)t Section 1.03.1

November 21, 2010

Previous Notice, Section 1.02.1

October 25, 2010

IT and Convention Oversight ConeajtSection 1.03.1

October 8, 2010

Convention Oversight CommitteetiSe@.02.3

July 11, 2010 Information Technology Committee, tfecl.03.1 & Section
2.02.6

July 11, 2010 Outreach Committee, Section 1.03Seé&tion 2.02.7

July 10, 2010 Meeting Minutes, Section 1.02.6

May 31, 2010 EPCC and Convention Committee, Sedti08.1

February 28, 2010

Affiliate Support Committee, 8atP.

December 6, 2009

Membership Benefits — Renewatgjd®e?.05

December 6, 2009

Agenda Format, Section 1.02.1

December 6, 2009

Definition of Previous Notice ftgetings, Section 1.02.1

December 6, 2009

APRC, Section 2.02

December 6, 2009

Hiring and Termination, Secti@®3

December 5, 2009

Policy on Merit Based Relatiorsijection 2.01.3

December 5, 2009

EPCC Responsibilities, Sectiop.2.0

December 5, 2009

Authority to set Agenda, Sectiof%.1, 2.07.1, 3.05.1

November 19, 2009

Employee Performance Stand8stsion 2.09.4

September 28, 2009

Membership, Section 2.05, 3.03

September 11, 2009

General Delegation of AutheriBxecutive Committee,
Section 1.01.3

September 6, 2009

Authorize Secretary to make Tieeh@hanges, Section
1.01.4

August 20, 2009

Adoption of Reformatted Policy Mahu
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ENDNOTES

! Other terms defined in the Bylaws may also betiget! in this document.
2 See RONR, p. 260 lines 19-22, p. 264 line 29-p. 126 23.

% Normally, alternates may only fill vacancies, absences. However, Bylaw 8.1
authorizes the LNC to delegate its authority teeashotherwise only members could
participate in meetings. In the absence of thes, tihe only role for alternates would be
voting in mail ballots, in accordance with Bylawl 8.

* In the absence of this rule, RONR p. 459 statasttie Secretary would be responsible
for preparing “prior to each meeting an order afibass for the use of the presiding
officer, showing in their exact order, under thereot headings, all matters known in
advance that are due to come up and — if applicatile times for which they are set.”

Note: RONR p. 82 defines session as a “meetingmesof connected meetings devoted
to a single order of business, program, agendamounced purpose, in which—when
there is more than one meeting—each succeedingngegischeduled with a view to
continuing business at the point where it wasdéfat the previous meeting.”

® LNC is delegating its authority in accordance vByiaw Article 8.1, which states “The
National Committee may delegate its authority ig aranner it deems necessary.” In the
absence of this rule, all authority would be retdity the LNC.

® RONR p.598-599 authorizes an assembly to dele¢gebmical changes of documents,
provided they do not change the meaning. In tisede of this Rule, virtually all changes
would require a vote of the LNC.

" There are two divisions of main motions, originain motions and incidental main
motions. See RONR pp.100-102.

% In the absence of this rule, the procedure foviging previous notice is as described in
RONR on pp.121-124, and varies depending on whélieee is more than a quarterly time
interval between meetings. In the case where tlsare more than a quarterly time
interval between meetings, the announcement mustdae at the previous meeting. In
the case where more than a quarterly time intexists between meetings, the member
gives notice to the Secretary, who sends it out Wie call of the meeting.

In the absence of this rule, previous notice wawdtdrequire the full text of the motion or
resolution, only an accurate and complete statewfgmirport.

Note: RONR p. 82 defines session as a “meetinges of connected meetings devoted
to a single order of business, program, agendamounced purpose, in which—when
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there is more than one meeting—each succeedingngeetscheduled with a view to
continuing business at the point where it wasdéfat the previous meeting.”

Note: A motion to adopt, amend or rescind a speaial of order requires either (a) a two-
thirds vote with previous notice or (b) a vote ahajority of the entire membership of the

Libertarian National Committee. See RONR, p. hédi28-31, p. 87 line 33 — p. 88 line 5,
p. 265 lines 19-23, p. 390 lines 13-15.

% In the absence of this rule, we would follow tregadlilt of order of business as described
in RONR beginning p. 353.

191n the absence of this rule, changing the ordéh@fgenda requires amending
something previously adopted, which requires av@t8 or a majority of the entire
membership of the LNC or unanimous consent. SeRR@. 373.

1 In the absence of this rule, Roberts requiresspenision of the rules (two-thirds vote) to
allow a nonmember to speak in debate. See RONBDfootnote.

12 RONR on p. 96 states “A member can be punisheenigciplinary procedures if he
violates the secrecy of an executive session. Aawse permitted to be present is honor-
bound not to divulge anything that occurred.”

13 In the absence of this rule, the LNC could enkereative session for any reason with
only a majority vote, and there would be no suahtewnt requirements for the motion to
enter executive session. RONR p. 95 states thadteon to go into executive session is a
guestion of privilege, and therefore is adoptec lmgajority vote.”

% In the absence of this rule, it would only requirmajority vote rather than a two-thirds
vote to enter executive session for these reasR@NR p. 95 states that “a motion to go
into executive session is a question of privilege] therefore is adopted by a majority
vote.”

15 In the absence of this rule, action can be takesxéecutive session. RONR on p. 96
states, “the minutes, or record of proceedinggnoéxecutive session must be read and
acted upon only in executive session, unless thathwvould be reported in the minutes —
that is, the action taken, as distinct from thatollwas said in debate — was not secret, or
secrecy has been lifted by the assembly.”

18 In the absence of this rule, a motion would beiiregl before allowing debate. RONR p.
34 “Unless the assembly has specifically authorthetl a particular subject be discussed
while no motion is pending, however, such a discumssan be entered into only at the
sufferance of the chair or until a point of ordemade...”
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7 In the absence of this rule, this action of malpoglic these minutes would be made in
executive session. RONR on p. 96 states, “the teswr record of proceedings, of an
executive session must be read and acted uponroakecutive session, unless that which
would be reported in the minutes — that is, theoadiken, as distinct from that which was
said in debate — was not secret, or secrecy haslifteel by the assembly.”

In addition, under RONR, lifting secrecy is a regguhotion requiring only a majority vote,
S0 any requirement for a two-thirds vote is moredlbasome.

18 In the absence of this rule, the minutes wouldrefdect who was absent from an
Executive Session. See RONR beginning at p. 468h&contents of minutes.

191n the absence of this rule, this information may violate the secrecy of Executive
Session. RONR on p. 96 states “A member can besipeth under disciplinary procedures
if he violates the secrecy of an executive sessfamyone else permitted to be present is
honor-bound not to divulge anything that occurred.”

9 In the absence of this rule, lifting secrecy wordduire only the consent of the LNC.
RONR on p. 96 states, “the minutes, or record o€eedings, of an executive session must
be read and acted upon only in executive sessidassithat which would be reported in
the minutes — that is, the action taken, as disfmom that which was said in debate — was
not secret, or secrecy has been lifted by the ddgém

21 |1n the absence of this rule, the minutes wouldrefiéct disclosed conflicts of interest.
See RONR beginning at p. 468 for the contents oltes.

%2 Robert's recommends against attempting to conolusiness by electronic email, as it
does not constitute a deliberative assembly and&gult in many situations
unprecedented in parliamentary law, and many ramhelscustoms of parliamentary law
cannot be applied. See RONR footnote on p. 1 tadpa 98 lines 14-19.

23 In the absence of this rule, each day’s minuteslavbe approved at the beginning of the
next day of the session and the final day’s minutesld be approved before the final
adjournment, unless the body authorizes the exechbard or a committee to approve the
minutes at a later time. See RONR p. 473-475.

24 In the absence of this rule, minutes would onlyabeessible by members of the
Executive Committee. RONR p. 460 lines 13-20 sté#eny member has a right to
examine these reports and the record book(s) esfeoron p. 459, lines 13-16 including
the minutes of an executive session, at a reasemiated and place, but this privilege must
not be abused to the annoyance of the secretdrg.sdme principle applies to records kept
by boards and committees, these being accessiblenabers of the boards or committees
but to no others (but see p. 487, Il. 13-20).”
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%5 In the absence of this rule, each day’s minutesldvbe approved at the beginning of the
next day of the session and the final day’s minutesld be approved before the final
adjournment, unless the body authorizes the exechbard or a committee to approve the
minutes at a later time. See RONR p. 473-475.

%% In the absence of this rule and Bylaw Article 1@@ LNC would select the committee
sizes, select the committee members, and would theveption of appointing the
committee chairs. See RONR p. 492, lines 13-22.

*’Bylaw Article 10.2 requires a standing Audit Comiext and specifies the details noted in
the “size” and “member selection” columns of tlable. In the absence of this row, the
non-officer LNC members would have the option gb@pting the committee chair. See
RONR p. 492, lines 20-22.

%8 In the absence of this rule, standing committeesvehen the officers change and special
committees end when the task is completed (RONGDP).

29 In the absence of this rule, the chair would naomatically be a member — voting or
nonvoting — on any committee, unless appointetiéqbsition. See RONR p. 456-457.

30 RONR p. 1 footnote states: “A group that attentptsonduct the deliberative process in
writing — such as by postal mail, electronic ma#nfail), or facsimile transmission (fax) —
does not constitute a deliberative assembly. Whaking decisions by such means, many
situations unprecedented in parliamentary law avide, and many of its rules and customs
will not be applicable (see also pp. 97-99).

31 In the absence of this rule, without notice, tidCO.can amend this with a two-thirds vote
or a majority of the entire board; or with notitee LNC can amend with a majority vote.
See RONR, p. 306.

32 NC is delegating its authority. In the absentéhs rule, such an amendment would
require LNC approval.

33 LNC is delegating its authority. In the absentéhis rule, such an amendment would
require LNC approval.

34 LNC is delegating its authority. In the absentéhs rule, such an amendment would
require LNC approval.

% In the absence of this rule, a majority vote @ EINC would be sufficient to grant an
honorary life membership. Note that honorary tifemberships do not confer status as a
sustaining member.
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% See RONR, p. 264 line 29 — p. 265 line 7.

37 Current Bylaws-specified committees include Judjd@ylaws and Rules, Platform and
Credential Committees.

¥ This policy assigns some tasks to the Audit Conaaith addition to those specified in
Bylaw Article 10.2.

39 Note that the D.C. corporation code requires baatoval to open a bank account.

“0 Article 10.4 states, “The National Committee shale the power to designate the
depository of all funds of the Party, and shall@ppsuch officers and employees as in its
judgment may seem advisable to deposit and withdmads.” The National Committee is
delegating its authority here in accordance withiche 8.1.

“1n the event that a budget is not adopted by tH€ LArticle 10.1 authorizes the
Treasurer to spend money using the previous yeadget. “The fiscal term of the Party
shall begin on January 1 of each year. From Jariuantil the National Committee has
approved a budget, the Treasurer may authorizenelifpees for any item incorporated in
the previous year's budget as long as the levexpénditure is consistent with that
budget.”

“2 Authorized by Bylaw 7.7.
3 Authorized by Bylaw 7.7
4 Authorized by Bylaw 5.2.
> Qualifications for sustaining membership are dediby Bylaw Articles 5.3 and 5.5.

“®In the absence of this rule there is no requirgrimeRONR to send such documents in
advance. RONR p. 459 states that the Secretaegm®nsible for preparing “prior to each
meeting, an order of business for the use of thsiging officer, showing in their exact
order, under the correct headings, all matters kniovadvance that are due to come up and
— if applicable — the times for which they are’set.

RONR p. 372 states that a proposed agenda is maihigi “In some organizations, it is
customary to send each member, in advance of angeah order of business or agenda,
with some indication of the matters to be consideneder each heading. Such an agenda
is often provided for information only, with no @rttion or practice of submitting it for
adoption. Unless a pre-circulated agenda is fdynaalopted at the session to which it
applies, it is not binding as to detail or ordecohsideration, other than as it lists
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preexisting orders of the day (pp. 364ff.) or canfs to the standard order of business (pp.
25-26, 353ff.) or an order of business prescribgthk rules of the organization (pp. 16,
25).”

It requires a simple majority for the LNC to adeptagenda (RONR p. 372).

*" Robert's recommends against attempting to conlusiness by electronic email, as it
does not constitute a deliberative assembly and&gult in many situations
unprecedented in parliamentary law, and many ramhelscustoms of parliamentary law
cannot be applied. See RONR footnote on p. 1 tswdpa 98 lines 14-19.

8 No business takes place during a conferencestaiip minutes would normally be
required.

9 See RONR, p. 264 lines 29 — p. 265 line 7.

Y See RONR, p. 264 line 29 — p. 265 line 7.



